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Purpose of Budget Monitoring

Compliance with NCLB Fiscal Requirements 
for Formula Funds in NCLB Consolidated 
Application

Improvement of Programs
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ABCs of Understanding Fiscal 
Compliance with NCLB Budgets for 
Formula Funds under the NCLB     
Consolidated Application

Dr. Julie McCargar
Executive Director

Office of Federal Programs
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No Child Left Behind Act

Contains 10 Titles
Most Titles contain Parts
Most Titles are tied to money
Every time a State accepts federal education 
funds we are also accepting the strings 
attached to the money
One string is ensuring that our LEAs are in 
compliance with the law’s requirements
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Consolidated Application for NCLB 
Funds

LEAs’ allocations for these funds determined by 
law.
State is responsible for disbursing these funds 
after the LEA has demonstrated that they have a 
plan for these funds that includes allowable and 
required activities.
NCLB Consolidated Application allows State to 
determine the basics of the plan for the funds.
In Tennessee, we are requiring all LEAs to 
submit preliminary budgets for approval at the 
time of their applications and final budgets for 
approval after both final allocations and 
carryover amounts for each title are finalized.
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Title Programs in the NCLB 
Consolidated Application

Title IA – Disadvantaged Students
Title IIA – Highly Qualified Teachers
Title IID – Educational Technology
Title III – English Language Development
Title IVA – Safe and Drug-Free
Title VA – Innovative Programs
Title VI – Rural Low-Income Program (only 

eligible LEAs)
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Administration of the NCLB Programs

Administration vs. Consolidated Administration
– Regular administration can only tie people to the title 

programs they work with
– More than one program – must keep time and effort 

logs
– Consolidated administration – personnel can work on 

any title in the application that is consolidated
– No time and effort logs – only semi-annual certification
– The LEA must tell the State how much they are taking 

for administrative purposes 
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Budget Amendments

The finance office of our Department will 
begin requesting documentation for 
expenditures and checking these 
expenditures against drawdowns and 
approved NCLB budgets.
Budget amendments will be required for  
approval when a category in the budget has 
a individual change or cumulative changes of 
more than 10%.



9

Questions?
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Process, Procedures and 
Documents Overview

Christie Lentz
Director, Budget and 

Field Services
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Documents for Budget Monitoring

Process and Procedures Budget Monitoring 
Document--REVISED
Budgets and Set-Asides Checklist--REVISED
Budget Worksheet--REVISED
NCLB Budget Spreadsheet--REVISED

These documents, as well as this presentation, are 
available on our website at

http://www.state.tn.us/education/fedprog/fpmonitoring.shtml
http://state.tn.us/education/fedprog/fpforms.shtml

http://state.tn.us/education/fedprog/fppresentations.shtml
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Process and Procedures

As a part of the FY07 application process, all LEAs completed 
preliminary NCLB budgets based on their preliminary 
allocations and estimated carryovers for all NCLB programs 
included in their NCLB Consolidated Application.
After finalizing carryover funds, all LEAs will revise those draft 
NCLB budgets and include all carryover with their final 
allocations. These budgets will cover the period of July 1 
2006-September 30, 2007 using the state chart of accounts.

These final line item budgets on the NCLB Budget 
Spreadsheet Form ED-5339 are due to the assigned 
NCLB consultant by November 22, 2006.
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All LEAs will review their budgets for fiscal compliance by using 
the Budgets and Set-Asides Checklist.  
NCLB Field Service Consultants will review LEA budgets by 
using the Budgets and Set-Asides Checklist.
NCLB Field Service Consultants will determine if the LEA has 
met all fiscal budget requirements and sign and date the cover 
of the Budgets and Set-Asides Checklist.
If the budget monitoring remains open, the LEA must address 
the compliance concerns and schedule a review of the revised 
budgets by the NCLB consultant.
Deadline for submission of the copy of the Budgets and 
Set-Asides Checklist and 3 copies of the final line item 
budgets to the Nashville office by the assigned consultant 
is January 15, 2007.
LEAs must have closed budget monitoring to receive approval 
for their FY08 NCLB Consolidated Application.

Process and Procedures (continued)



14

Process and Procedures (continued)

The Executive Director of Federal Programs will send 
each LEA a letter indicating the status of its budget 

monitoring.

Your LEA’s status for requirements for your 
FY 08 Consolidated Application for NCLB Funds

will be posted at 
http://www.tennessee.gov/education/nclb/conapp/FY08CASysStatus.shtml
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Revision of Documents

Budget and Set-Asides Checklist--Revised 
after implementation/feedback
Budget Worksheet—Titles added
NCLB Budget Spreadsheet—Revised 
(formerly known as the Sample NCLB Budget 
Template)
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Questions?



17

Document Walk-through

Brenda Staggs
Grants Manager,
Federal Programs
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FY07 Budget Worksheet-Page 1
1. Enter LEA specific data in items 1-4.
2. Enter “FY07” in Item #5.
3. Enter “Final Allocation” in Item #6.
4. Next to “LEA” type LEA Name.
5. Enter required information in Items 

A-E; program will calculate Item F  
for you.

6. Enter: 
a) appropriate response in Item G; 
b) dollar amount for Item H; 
c) percentage to be taken for Item I 

(leave blank if NO Indirect Cost 
is taken for Title I-A) and 

d) the dollar amount (if any) for 
Item J



19

FY07 Budget Worksheet-Page 2
Section A2 is about PSC and SES

This section will “auto-fill” based on 
the information LEA entered on   
Page 1.

Section A3 is Homeless Education-enter 
any budgeted amount for comparable 
services for identified or potential 
homeless students in the LEA.

Sections A4 through A7 will “auto-fill”
based on information entered on 
Page 1. 

Section A8 requires an amount set-aside 
for Private School students IF the 
LEA has Private schools that elected 
to participate in Title I-A.
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FY07 Budget Worksheet-Page 3
Section B: Title II-A  Teacher Quality

Complete Items B1-B3 and Item B4 
will “auto-fill”.

Section C:  Title II-D  EdTech
Complete Items C1-C3 and Item C4 
and C5 will “auto-fill”.  

Section D:  Title III-A  ELL Students
a) Item D1: Does your LEA receive a 

preliminary allocation from TN SDE?
b) Item D2: Enter “Yes” if your LEA 

does NOT release its money; if your 
LEA receives NO money or releases 
its money, enter “No”.

c) Complete Items D3-D5 as requested 
d) Item D6 will “auto-fill”.
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FY07 Budget Worksheet-Page 4
Section E: Title IV-A  Safe and Drug-Free

Complete Items E1-E3 and Item E4      
will “auto-fill”.

Items E5 and E6 will calculate the 
MAXIMUM dollar amount the LEA can 
spend on the specified items.  Check 
with your NCLB consultant with 
questions. 

Section F:  Title V-A  Innovative Programs
Complete Items F1-F3 and Item F4       
will “auto-fill”.  

Section G:  Title VI-B  Rural Education 
(Complete this section ONLY if LEA 
receives a Title VI allocation) 
Complete Items G1-G2 and Item G3       
will “auto-fill”.
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Budget and Set-Asides Checklist

Coversheet and 
Follow-Up 

Coversheet
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Budget and Set-Asides Checklist

General Information-Page 2
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Budget and Set-Asides Checklist 
(continued)

Titles and Categories-Page 2
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Titles and Categories-Page 3
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Questions?
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Budgets and Set-Asides Checklist 
(continued)

NOTE:  * next to an Item number denotes 
required set-asides apply.
Title I-A Set-Asides-Page 4
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Budgets and Set-Asides Checklist 
(continued)

Title I-A Set-Asides-Page 4

Questions??
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Budgets and Set-Asides Checklist 
(continued)

Title I-A Set-Asides-Page 5   

Questions???
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Budgets and Set-Asides Checklist 
(continued)

Title I-A Set-Asides-Page 5 (cont.)  

Questions???
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Budgets and Set-Asides Checklist 
(continued)

Title II-D Set-Asides-Page 6
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Budgets and Set-Asides Checklist 
(continued)

Title IV-A Set-Asides-Page 6

Questions???
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FY 2007 NCLB Budget Spreadsheet
ED-5339

Excel spreadsheet format-MUST be completed electronically
Type in the LEA Name and Number at the top.  That 
information will print at the top of every page of the 
spreadsheet.

After submission of the final line item budget by November 22nd, 
2006, any amendments will require the LEA to type in the 
Amendment # , as well as the Submission date at the top left 
part of the spreadsheet.
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Budget Worksheet  (continued)

Complete lines 9-12 first…

and the program will complete the second portion (lines 24-30) of the 
spreadsheet for you.  Shaded cells are NOT available for that title.
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Budget Worksheet  (continued)

Under the appropriate title, ADD budgeted expenses next to the 
appropriate line item

If LEA is using their Budget Document which is turned in to Finance, 
the appropriate section is noted at the head of each section in RED
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Questions??
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Budget Amendments and 
Questions

Christie Lentz
Director, Budget and 

Field Services
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Budget Amendments

When is an amendment required? If a budget category changes—
increase or decrease— more than 10% --from the final approved 
budget, the LEA must request to amend the budget in that title.
Is there a form for this? Yes, the Budget Amendment Form (ED-
5341) on which the LEA staff will justify the budget change (Slides with 
cover letter and form are later in the presentation.) Budget 
amendments for multiple titles must be submitted on separate forms.  
The letter and form are posted on our website.
To whom does the amendment go? An original +5 copies of the 
following make up the amendment: a cover letter from the Director of 
Schools,  the revised budget for the title involved, and the completed 
amendment form.  These go to your assigned NCLB consultant, 
who will review it before sending it to the next approver. The LEA, 
consultant, and SEA Finance will receive a copy of the approved 
budget amendment from the Executive Director of the Office of 
Federal Programs. 
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Budget Amendment Cover Letter
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Budget Amendment Form (ED-5341)
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Summary-
Final Budgets and Monitoring Documents

Budget Worksheet

Budget and Set-Asides Checklist

FY07 Final Budget by Line Item  
(including Carryover FY06 funds)
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Summary-
Budget Amendment Documents

Cover Letter

Budget Amendment Forms  ED-5341  
(One from per affected Title)

Revised Budget Form ED-5339 
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Final Questions and Comments


